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Without books God is silent, justice dormant, science
at a stand, philosophy lame, letters dumb, and all
things involved in a Cimmerian darkness.
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INTRODUCTION
'

'
The Library
began this year under new leadership. Professor

Roy ~ersky, Library Director of the Tarlton Law Library, Univer1

sityiof Texas, assumed the position of Library Director of
New York Law School on July 15, 1982. Professor Mersky brought
with him over thirty years of professional library experience
and the desire to make New York Law School into the "Library
of the Future". The idea of the library of the future is one
that has been made necessary by the realities of the present,
according to Professor Mersky. It is his opinion that small
to medium-sized libraries do not need to have extensive research
collections, but should instead rely upon computer inr-o rmation
retrieval, a staff of information specialists, and networking
among libraries to bring the necessary information to their
patrons. Thus the goals for New York Law School Library are
not dependent upon enlarging the size of the collection per
se but upon expanding staff, utilizing available computer
technology and achieving cooperation with other law libraries
in the area and across the country.

While the size of the collection is being de-emphasized, the
quality of the collection remains primary. Faculty and students
concerns must receive first priority and the collection must
be adequate to meet curricular needs. Gaps in the collection
were accordingly identified and filled throughout the year
and students and faculty were continually surveyed in order
to discover any remaining shortcomings. For the first time,
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a collection development manual was drafted in an effort to
identify the strengths of the collection and to structure
an organized growth plan.

An important factor in the development of library awareness
is the role of the librarians as teachers and legal educators.
Throughout the year, the library staff performed this role
through regular classes in the use of the computer research
tools and special subject research classes held periodically
at the request of the faculty. For the first time, a course
in Advanced Legal Research taught by two members of the library
staff was offered in the regular law school curriculum. This
seminar emphasized both traditional and computer research
tools and culminated in a lengthy writing project for each
student. Above and beyond these formal instructional activities,
the library staff was involved in one-to-one teaching situations
each day of the year. The enlarged staff enabled us to give
more personal attention to individual patrons and to produce
instructional materials such as bibliographies, guides and
directories.

While the main focus will always be on the general library
collection, certain satellite libraries were developed in
order to serve special interests of the law school community.
The Faculty Library was enlarged and expanded to include materials
that had been suggested through faculty surveys. The media-/

communications library, which houses one of the finest collections
of its kind, was also given increased attention. Since the
-

2 -

✓-

student publications were moved to a building separate from
the law school, we were also involved in starting a small
collection of primary materials at this new location. In addition,
we created a collection of primary and secondary materials
for use by both the civil and criminal clinics. The theory
behind these satellite libraries is to locate the materials
where they will be of most use. While it is usually preferable
that a library collection be housed in one location, we have
recognized that the nature of the school's physical plant
and our many space problems make it necessary to develop
collections close to the users. At the end of this fiscal
year, three of the satellite libraries (media, clinic and
student publications) were combined and housed together in
the school's new space at 241 Church Street. This collection
will be maintained by a full-time professional librarian who
will also be responsible for the development and implementation
of the library's multi-media program.

Perhaps the most important development of the year has been
the great strides toward cooperation and ''networking" that
we have made. The law library community of New York has been
very much "closed door" with individual libraries jealously
guarding their own collections and excluding all but their
own constituents. Our efforts this year toward increasing
cooperation have yielded encouraging results. We announced
in the fall that New York Law School would have an open door
policy and that we would do whatever we could to cooperate
with the other libraries in the city. Our invitation was recipro-
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cated by nearly every other library so that we now have access

( :,

to library collections throughout the city. Along with these

•,.,,,r.,,

informal agreements, we worked throughout the year to establish
a formal consortium with the law schools in Manhattan and
the surrounding area. In the Spring we formalized a relationship among

the law schools of Brooklyn, CUNY and New York

Law School which specifically contemplates the sharing of
personnel, finances and resources for our International and
Foreign Law collection. This consortium, and any others we
may enter into, promise to have far-reaching effects and to
be our first real step toward "the Library of the Future''.
Such a concept breaks down the barriers which have previously
separated the small and medium-sized libraries and enables
us to combine our resources and collections to rival even
I

\,

the largest research facilities. While the ultimate goal of
the library of the future may not have been realized this
year, we have made great progress in developing a strong library
for the present and have set the stage for creating a prototype
which all other law school libraries are watching with great
interest.

j

I
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ADMINISTRATION

The Law Library is administered by the Law Library Director
who reports directly to the Dean of the Law School. All
budget, personnel and acquisitions decisions are made by
the Library Director, although the Associate Librarian
and Heads of Public Services and Technical Services are
frequently consulted about such decisions.

Full staff meetings are generally held monthly, in order
to share library and law school news. At these meetings,
staff members are encouraged to give reports to the staff
on their individual or departmental activities. Departmental
meetings are also held monthly in order to discuss and
formulate departmental procedures.

Department heads report to the Director on a regular basis
through written and oral reports. Departments submit annual
reports to the Director. These reports are an important
part of the entire Library Annual Report.

(
j

-
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rBUDGET

The total Library budget is determined in the spring of
each year by the Dean of the Law School, the Library Director
and the Chairman of the Board.

Individual line item amounts are determined by the Director
and submitted to the Dean and Assistant Dean for Financial
Affairs. Throughout the year, the Director has received
periodic reports from the school Accountant on the progress
of the library expenditures and the current budgetary status.

The budget for the past fiscal year was adequate for personnel
and acquisitions purposes. During this year, the· Law School
committed additional funds for personnel development and
implementation of increased computerized bibliographic
and reference services. The line items for acquisition
of microforms were also substantially increased. It will
be necessary for this level of funding to be maintained
in the future if we expect to continue our growth and development and to provide the same services that we have established
this year.

!

While the budget was increased significantly for the past

i

\

fiscal year (an increase of nearly 50%), that money was
used to clean up existing ·problems and inadequacies in
the collection and the physical plant, and to catch up

-
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with contemporary technological library developments. A
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large portion of these funds was spent on purchasing new
furniture and equipment and providing badly needed maintenance
and repair for existing furniture and equipment, as well
as for the physical plant itself.

Considering the extent of past library neglect and disrepair,
even this increased budget is likely to prove inadequate
for catch-up.

The cost for library materials is increasing at a steady
and alarming rate and increased funds are necessary simply
to service and update our existing collection adequately.
For example, in 1981/82 the average monograph price rose
19.44% to $31.52 per title. Looseleaf services rose by
14.01% to an average of $427.12 per title while court reports
increased by 18.46% to $386.40 per title.*

* Figures taken from "Price Index for Legal Publications"
by Bettie H. Scott of U.C.L.A. Law Library.
Between 1974 and 1981 the percentage increase was as follows:
Percent increase - average price per title
1974-1981

r

Legal Periodicals
Looseleaf Services
Court reports
Continuations

76.32%
106.08%
87.84%
195.71%

I

1979-1981
Legal periodicals
Looseleaf Services
Court reports
Continuations

22.5%
27.42%
13.03%
33.03%
-
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It can be seen that the library budget must continue to
grow if we want to maintain our basic collection. Purchase
requests for faculty office copies of looseleafs and large
numbers of specialized monographs must always be evaluated
in light of current escalating prices in legal materials.

It cannot be expected that we will be able to accomplish
real progress in providing necessary resources and services
to the law school community unless we can be assured that
an adequate level of funding will be maintained.

An additional area of concern is the lack of standardized
reporting procedures on our budgetary progress by the
comptroller's office. Unless these procedures are structured
and tightened, we cannot achieve adequate control over
our financial affairs.

-

8 -

1:·-

PERSONNEL

Our staffing goal has been to enlarge the - pool of experienced
professional librarians in order to bring new ideas, methods
and plans to the existing staff. Five new professionals
have been added since June 1982, bringing a total of nearly
25 years of library experience to the school. All of the
new professional staff have M.L.S. degrees and two have
both M.L.S. and J.D. degrees.

The departmental breakdown of staff is as follows:
Public Services - 4 professionals, 4 support staff,
15-20 student assistants
Technical Services - 5 professionals, 4 full-time
and l part-time support staff
Administration-2 professional librarians, 1 administrative
assistant, 2 clerical assistants.

A large portion of the financial resources of the Library
has been devoted to hiring, training and developing staff.
Staff members have been encouraged to join professional
associations and attend meetings and seminars. The Library
has provided financial support for these activities whenever
possible.

-
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With the proliferation of legal materials and the increased
(

\

complexity of information sources, we have recognized that
the most important component of a small or medium-sized
library is its staff. Our goal is to train a group of
professional "information brokers" who are adept at finding
and using the multitud~ of legal and non-legal sources
currently available.

Because of his national reputation, Professor Mersky was
able to attract staff members from all over the country.
Training of new staff members has involved having them
work in all departments of the Library before they actually
begin to undertake the specific duties for which they were
hired. In this way, all members of the staff are familiar
with all phases of the Library operation.

Several staff members who came to us with extensive backgrounds
in non-law libraries enrolled in the first-year legal research
course in order to increase their familiarity with legal
methodology and terminology.

Our non-professional staff also increased in number. In
the hiring process we emphasized prior library or library
school experience. Of our non-professional staff, four
are currently enrolled in graduat~ library science programs,
while several others are pursuing other advanced degrees.

- 10 -
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PERSONNEL DIRECTORY
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This directory lists the current staff members of New York
Law School Library.

Sydney Ally is responsible for opening the Library during
the week. He distributes the New York Law Journal daily
and updates the current awareness files. Sydney takes care
of the mail for the Library. He maintains the filing and
shelving of the Faculty Library and delivers the new book
trucks weekly. Sydney is in charge of the Public Services
supplies and acts as backup for the Circulation Desk.

(·
Adir Aranovich is the library courier and has been working
full-time since April 1983. He has a background as a patent
lawyer from Estonia and hopes to pursue his graduate legal
studies at New York Law School while he is working here.

Noel Beauchame has been the secretary since August 1982.
She is originally from Virginia, where she completed her
high school studies. As the typist for the librarians,
she presides over the Library's new memory typewriter.

I

i

Bill Cogdell is the evening and weekend Public Services
staff member. He has his J. D. from Howard University and
is applying for an M.L.S. program now. He received a scholarship from the American Association of Law Libraries this
- 11 -
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year to help fund his library school education. Bill has
worked in law libraries in Washington, D. C. and Texas.
His responsibilities here include reference service, supervising the work-study students in the filing of looseleaf
materials and shelving in the evenings and weekends, and
acting as a faculty liaison.

Thomas Damrauer was hired in June of this year and will
begin work in September. Tom is a recent graduate of library
school and has worked at the law library at SUNY-Buffalo.
He will be responsible for the media collection and the
satellite libraries.

(
Harold Dramer, a member of the New York Law School staff
for 22 years, has joined the Technical Services staff this
year as Assistant Serials Librarian. Harold supervises
binding operations and serves as a trouble-shooter in the
Serials Department.

Gretchen Feltes joined the staff last September from Georgetown
University Law Library, where she was a cataloging librarian
and later circulation librarian. She worked in Technical
Services here as a cataloger and joined the Public Services
I

staff in April as a reference lib~arian. Gretchen is respons-

(

ible for special services, including interlibrary loan.

\

She maintains the microform collection. Gretchen has an
interest in rare books and hand bookbinding.
- 12 -
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Carolyn Grimes has been at NYLS for three years. While
Government Documents and Serials Librarian at the beginning
of the year, she was appointed Acting Head of Technical
Services. In December 1982, she was promoted to Head of
Technical Services. Here she supervises the Serials, Acquisitions, Cataloging, and Processing Departments of the Library
and also directs the Library's Faculty Liaison Program.

Norma Lug---9 Gulyas came to NYLS in March 1983 as a Serials
Assistant, where she is responsible for maintaining records
of the Library's 2400 serial subscriptions. Norma, who
has library experience at Indiana University Northwest
and at NYLS, plans to begin work on a Masters Degree in
Library Science at Queens College in January 1984.

Leslie Kanocz has worked in the Library for over twenty
years and no one knows better the changes the Library has
seen. Leslie is a reference librarian whose expertise is
in New York city and state materials. His contacts with
the faculty and local libraries are invaluable. Leslie
supervises the looseleaf services and supplementation of
law materials.

Kathy Keller began work as a student assistant in the summer
of 1980 and has been a full time employee since October
1982. She offers the unique perspective of both user and
employee. Kathy is responsible for filling faculty requests
- 13 -
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for photocopying and routings. She assists in interlibrary
loan. Kathy maintains the exam files and compiles statistics
for Public Services. She also creates the signs and information
guides used in the Library. She acts as a backup for mail
services, looseleaf filing and desk duty.

Susan Kilroe joined the Library's Technical Services Department
in March 1982 as an Acquisitions Assistant. She maintains
order, receipt, and bookkeeping records for the more than
2000 titles the Library adds during the year.

Mary Rose Leacy was hired in January 1983 as a circulation
assistant primarily in charge of the desk and reserves.

(

She brings to the library experience from NYU Law Library
and a deep interest in economics, especially international
economics. Mary Rose is responsible for the bibliographic
control of materials, that is, the circulation records,
overdues and book searches. She handles the semester booklists,
course reserve materials and faculty evaluations. She also
answers telephone inquiries and serves as a liaison to
several professors.

Jeffrer Levine came to NYLS from Northeastern Illinois
University Library in August 1982 to assume the position
of Serials Librarian. In this capacity he directs the acquisition, receipt, records maintenance, processing, binding,
and bookkeeping for the Library's 2400 serial subscriptions.

- 14 -
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Kitty McLeod is the Administrative Assistant and has been

(~)

at New York Law School since July 1982. Kitty is a recent
graduate of Brooklyn College and has extensive experience
in the business world. She is responsible for the operation
of the administrative offices and also maintains the personnel
records and coordinates the supply orders.

Paul Mastran_g_elo joined the NYLS Technical Services staff
in 1981 when he was a library school student at Queens
College. After he received his Masters Degree in Library
Science in February 1982, he assumed the position of Catalog
Librarian. In addition to his online and original cataloging
duties, Paul serves as liaison to the Communications Media
Center and supervises production of the Library's new acquisi(
'-

tions list.

Roy Mersky began as visiting Library Director on July 15,
1982. He had been Director of Legal Research and Professor
of Law at Tarlton Law Library of the University of Texas
for the past sixteen years. Previously, he had been associated
with the law libraries of the University of Colorado, Yale
University and the Supreme Court of Washington State. Prof.
Mersky is the author of numerous books, including the well-known Fundamentals of Legal Research. His many activities
this past year included serving as _ founder of the Library
Advisory Committee of the International Court on Human
Rights in San Jose, Costa Rica, chair of the National Law
Library Committee of the American Association of Law Libraries,
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member of the American Association of Law Schools Ad Hoc
Committee on Library Costs and Resources for the Future,
and member of the Board of Directors of the Society of
American Law Teachers.

Joseph Molinari

was appointed the Head of Public Services

in that newly created department in July of 1982. He has
been with the Library for eight years and served as the
acting librarian from December 1981 until June 1982. In
addition to his reference responsibilities, Joe coordinates
the circulation, reference, shelving and filing departments
of the Library. He supervises the full time and student
employees of Public Services. Joe was recently elected
secretary of the Law Library Association of Greater New
York.

Lorraine Peller has been working in the Library's Technical
Services Department since February 1981 and is currently
serving as an assistant in the Acquisitions and Cataloging
Departments. She will be leaving the Library in August
1983 to attend Harvard Law School.

Joyce Saltalamachia began as Associate Librarian in June
1982. Previously she had been Public Services Librarian
at Golden Gate University Law Library for eight years.
She has a library science degree as well as a law degree
and is a member of the California Bar. Joyce is in charge
of the daily operation of the Library, which includes personnel
supervision and all library acquisitions.
- 16 -
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Joanne Scala is responsible for the ordering, cataloging,
maintenance and reference service of the government documents
collection. She began working in Technical Services but
became a member of the Public Services staff last fall.
Joanne wrote the documents manual and was instrumental
in preparing for the GPO inspection last autumn. She is
in library school at Pratt and will complete her degree
next spring.

Fred Shap iro joined the staff last September as the Lawyer-Librarian. He received his J. D. from Harvard University
and his M.S.L.S. from the Catholic University of America.
In addition to his reference responsibilities, Fred is
in charge of the computer reference services in the Library
and coordinates the training sessions for these services.
Fred teaches in the school's legal writing and research
program. He maintains the vertical file of continuing legal
education materials and items of topical legal and library
interest. In his spare time, Fred is the leading American
contributor to the Supp lement to the Oxford English Dictionary
and the author of numerous journal articles on linguistics,
library science, and legal history.

Barnett Serchuk came to NYLS as a Catalog Librarian in
April 1983, bringing with him abundant cataloging experience
from Medical Library Center of New York, Yeshiva University,

\

and the Library of Congress.
- 17 -
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Catalina Serrano has been with NYLS for 10 years and works
as a clerk-typist in the Acquisitions and Cataloging Departments. Her areas of responsibility include typing order
slips, online searching and inputting of cataloging information, and filing cards in the Library's shelflist.

Frank Wojcik joined the Library's Technical Services staff
in April 1983 as a processing assistant. While he is finishing
his Masters degree in Library Science at Queens College,
Frank has responsibility for processing all newly cataloged
library materials and maintaining the department's
correspondence, invoice, authorization, donations, and
membership files.
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ASST.

LIBRARY ASST. (2)

SERVICES

Publications

An indexed compilation of contents pages of all new periodicals
was published twice a month and distributed to faculty.
Copies were also sent to other members of the legal community
on request.*

A monthly list of new acquisitions was published for faculty
use. Previously this list was compiled manually, but since
our participation in OCLC it has been generated by records
input into that data base.*

The "Library Liaison'' is a monthly newsletter distributed
to the faculty containing news about the Library and informing
the faculty of new projects and policies.*

In the student newspaper, The Advocate, a "Library Notes"
column appeared regularly. This column was designed to
inform the law school community of changes and new developments in the Library. A portion of each column was devoted
to answering the suggestions submitted to the suggestion
box at the Circulation Desk. The editors of the newspaper
have already asked that we continue this column next year.

* See Appendix for samples
- 20 -

The Counselor is a newsletter published by the law school
and distributed to all faculty, students and staff. News
from and about the Library regularly appeared in its issues.

Faculty Services

Library services to the faculty were many and wide-ranging.
Our increased library staff enabled us to establish a "liaison"
program between individual staff and faculty members. Staff
members were each assigned several full-time and adjunct
faculty members each semester. This enabled each faculty
member to have a personal contact within the Library. The
liaisons did not act as research assistants or messengers.
Rather, they provided a link between the faculty and the
many different services and departments of the Library.
The liaison program also helped acquaint the faculty with
the entire library staff, a departure from the typical
situation where only one or two library individuals are
ever known to the law school professors with whom they
work.

At the beginning of the year, faculty members were surveyed
about their opinions as to the holdings in the general
collection and in the Faculty Library. They were sp~cifically
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asked to recommend additions to the collections and to

(

identify any gaps that they had noticed. On the basis of
these suggestions, the Faculty Library was expanded in
size and new items were regularly added to the collection.
The general collection was also re-evaluated and new materials
were purchased based on faculty suggestions.

New book acquisitions were previewed each week in the Faculty
Library. Faculty members had the opportunity to see all
the new books before they were added to the general collection
and to select books to be routed to them later. A LEXIS
terminal was added to the Faculty Library exclusively for
faculty use.

Efforts were made to involve the faculty more heavily in
library collection development. The collection -development
manual has been made available for comments and suggestions.
Brochures for new publications were placed in the Faculty
Library each week and all faculty members were invited
to suggest possible acquisitions in their subject specialties.

Through our increased interlibrary loan services and our
efforts to develop the library collection consistent with
the needs of the school, we worked towards our goal of
i
I

meeting the research and curricular needs of the faculty.
i

••

We need to continue to improve the communication between
the library staff and the faculty so as to demonstrate
our range of services and abilities.
- 22 -

/

\.

NETWORKS

Given the high cost of library materials and services and
the unique opportunity of being located in a metropolitan
area with a rich variety of libraries and educational institutions, we have recognized the need for communication and
cooperation among libraries, particularly the libraries
of the medium-sized law schools.

New York Law School Library is a member of METRO, an association pf librarie~ in the New York metropolitan area. Through
this network we have access to the collections of a large
number of libraries participating in the"Intershare" program,
a system of interlibrary loan available to network members.
In addition, we have access to the many educational programs
and grant opportunities offered by METRO. This sharing
with non-law libraries is particulary important for us,
since we are an unaffiliated law school, without the benefit
of a university library's general collection.

To increase communication among New York City law libraries
that are not connected to law schools, we hosted receptions
for law firm, court, bar association and agency libraries
on several occasions. These meetings resulted in increased

/'

(

i/i

mutual cooperation between our library and the law libraries
in the area, so that we are now welcome to use the collections
of most

libraries in the metropolitan area . In turn, we
- 23 -

made our resources available to other libraries. We expect

(

this reciprocal cooperation to be of great benefit to our
students and faculty, since we will be able to provide
a great deal more specialized material for their use.

In addition, we have established an informal consortium
among the libraries of Brooklyn, Pace, St. John's, CUNY,
and Rutgers (Camden

&

Newark) law schools, meeting regularly

to discuss cooperative plans. We have started rudimentary
cooperative acquisitions projects with Brooklyn and CUNY,
and expect to participate in such projects with other schools
as well. Furthermore, we have begun to discuss the concept
of cooperative personnel, such as a Foreign and International
Law Librarian who would serve in that capacity at several
schools and whose salary would be shared by the participating
institutions.

To facilitate our reliance on shared acquisitions or interlibrary loan for some of our patron requests, we also provided
a courier service and car for pick-up and delivery of materials
anywhere in the metropolitan area.

I

I

'
,./
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PHYSICAL FACILITIES

The Library is housed on seven different floors of two
connecting buildings. The main library building is at 57
Worth Street. The

basement, first, eighth, ninth and tenth

floors of the main building are used to house the library
materials and operations. The rest of the building is devoted
to classroom and office space. Additional library floors
are located at 55 Worth Street, on the first and second
floors. The two buildings are connected by a door between
the two first floors. Travel between the floors is by stairs
or operator-run elevators.

The physical dispersion of the Library has caused two major
problems:
1) lack of space
2) inconvenience for library services

Space Shortage

Throughout the years, additional shelves have been constructed
until there is now no remaining space to provide shelving
for normal collection growth. A space survey of the existing
shelving done by the law school's consultants, Peat Marwick,
showed that the library is at 108% of its working capacity.
(See attachment A.)

We have reached maximum growth. At

the present time, we are considering installing compact
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shelving in the basement portion of the Library in order

'

to maximize the amount of growth space available. However,
this would entail some modification of the building itself,
along with the possible loss of seating spaces.

Seating space is at a premium for the present. We currently
have seats for over 50% of the day students, our largest
student group.

However, we badly need more facilities

for student conference rooms, typing rooms and lounge areas.
The present overcrowding and lack of group study space
contribute to a severe noise problem throughout the entire
Library .

..........

__ ,.

The Library has also been affected by the overall space
shortage of the law school as a whole. Since the school
lacks any facilities for an auditorium or reception room,
every time a school event was planned for a large group,
it was held in the library reading rooms. For speeches,
this usually involved removing all the library furniture
and setting up folding chairs. On the occasions when receptions
were held, the furniture was removed and serving tables
were set up. The total set-up and clean-up time has occasionally amounted to days. Needless to say, during this entire
process normal library activities are seriously impeded.
The Library was also regularly used to administer the bar

(
I

-"

examination at various times throughout the year. It was
even used for regular law school examinations, which meant
that whole areas of study space were closed to students
- 26 -
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during the precise time when study space was most needed.
We are, of course, sensitive to the school's needs and
problems arising from space shortages, but are also concerned
about the increasing number of occasions when library
facilities must be devoted to non-library functions.

(See

attachment B.}

DisruEtion of Services

Since the Library is on so many non-contiguous floors,
travel from one part of the collection to the other is
always inconvenient and frequently frustrating. Although
we have tried to place related material on nearby floors,
it is often necessary for patrons to travel between floors
in order to do their research. Patrons must often use the
overcrowded, slow elevator syste~ for even the most basic
research.

The various floors of the Library are extremely small,
preventing the housing of complete collections on one floor.
For example, the New York materials are split between the
basement and the first floor, while the periodical collection
is divided between the eighth and ninth floors.

r·..,
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Given the number of non-connecting floors in which library
materials are housed, security is also a major concern.
In addition to the main entrance at 55 Worth Street, a
security gate was installed in front of the door at the
- 27 -

entrance of 57 Worth.

(
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The spread-out nature of the Library required extra attention
on the part of the staff, who spent much of the time assisting
patrons on the various floors of the building. Since the
collection is, by necessity, located in small portions
throughout the building, it is frequently confusing for
patrons, who consequently require increased staff assistance.
We attempted to mitigate this confusion by placing locational
signs and maps throughout the library. The installation
of special "hot-line" telephones on all floors so that
patrons can call for reference, catalog or serials assistance
should also help to decrease confusion.

Since staff members must be "on call'' at all times in order
to assist patrons on different floors, we have found it
necessary to add staff to the Public Services Department
in order to deliver basic reference services.

f
,J

- 28 -

/-;:..,

J

;j ·:_._ , :---~-":_-:

J_

NEW YORK LAW SC.HOOL
SUMMARY OF LIBRARY BOOKSTACK UTILIZATION

]

J
J
J
J
J

Floor Level

Basement A
Basement B
First A
First B
Second B
Fourth B
Fourth C
Eighth A
Ninth A
Ninth Mezz. A

7-

Total

Bookstack Shelving
Work i ng
Co l . 1
Ab so l ute
Ca e acit'J! ~ Col. 2
Ca :eacit:,:
Occcrt ed
(3)
( 2)
(4)
(%)
(linear feet of shelving)

1,122
173
1,008
2,974
1,783
426
696
1,610
1,783
2,063

87
69
94
89
82
74
a-3
85
90
87

109
86
117
111
102
93
103
106
112
109

14,751

17,049

13,639

87

108

I

J
]
]
.,

-

--·

8

Assume working capacity= 80% of absolute capacity.

_.

...

--J

(%)

1,403
216
1,260
3,717
2,229
533
870
2,013
2,229
2,579

__,

].

Col. l
~ Co 1. 3
( 5)

1,227
149
1,179
3,304
1,817
395
718
1,714
1,995
2,253

....I

.

.· -:.;,:

. ,'(l·. ••.,...-"'.'j: •
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c) The Froessel Library & The First Floor Library/53 Worth.
There is
another development which has occurred in recent years because of the
shortage of adequate space for NYLS events.
Other than room A4O1, there is
no really large space at NYLS for important functions other than the
Froessel and First Floor Libraries.
The Froessel Library had been used
from time to time in the past, because of its size and, with its Art Deco
fixtures, its attractiveness. When the First Floor Library was opened, it
too added some useful space for certain important events (Orientation, MYA
Graduation Reception, the Dean's Reception for New Students, etc.) . While
these. events are not primary functions of the Library, the Library staff,
realizing the School's space problems, has made and continues to make these
areas available for other uses in spite of the problems involved.
It is
important, however, to recognize that there are problems concerning these
current social uses of the two library areas. These should be kept in mind
with regard to constructing any longer term solutions.
Some of the relevant problems concerning use of these two libraries
derive from information provided by Joyce Saltalamachia, Associate Librarian. According to Ms. Sal talamachia, the hardships such usage entails
for students are both perceived and real.
Student perception apparently is
that uses of the library for other than study and reference (except for
exams) indicate a disregard for them and their concerns, even though many
of the events held in the library are either for students or sponsored by
student groups.
This perception is presented frequently and, at times,
hostilely, via the Library's suggestion box.
The real problems, for
students ·and Library staff, are no less important. For example, even if an
event is not to be held until late afternoon or evening, the process of
taking out tables and chairs and setting the room up for the event usually
must begin earlier in the day.
Thus, a two hour event, in terms of
disruption, may actually cause the loss of from a half to a whole day's
library use time.
Rules prohibiting eating or drinking in the library become difficult
to enforce when the Library is used frequently for food and drink receptions. If one of these events is on a Friday or a weekend, since there is
no janitorial service at these times, the Library itself is often in poor
shape until Monday evening cleanup.
Shutting down parts of the Library aiso has an effect on the work
routines and morale of the library staff.
Often when whole areas are shut
down, staff members do not have access to their work places and must take
their work elsewhere.
This makes it difficult to schedule regular routines
in these areas.
The process of cleanup, which often continues for several
days after an event, is also demoralizing for the staff.
Perhaps the biggest problem is that the Library is seen as space
rather than as a library with all its attendant functions and responsibilities.
Given the scarcity or lack of comparable space for the kinds of
functions which are held in the Library, . this view is perhaps not surprising. The overall effect which this view has on the attitudes of those
who work in or use the Library on a regular basis represents a not
inconsiderable problem and one which should be kept in mind in making any
long term plans for both the Library and the School.

*Taken fro~ "Report on Current Classroom Space Allocation/Special Events and
other Activities" present to the Faculty Building Committee by Pamela Landberg
on t-A:ay 1, 1983.
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TECHNICAL SERVICES

While few people know of its function, Technical Services plays
an important role in the operation of a library. Composed of Acquisitions, Cataloging, Processing, and Serials, it is the department
which keeps the library collection up to date, well organized and
running smoothly.

After a decision is made that the Library should obtain a particular
publication, Acquisitions completes a thorough search to verify
that the Library does not have the title in the collection or has
not already ordered it. When this is accomplished, the order is
placed. After the publication is received, its arrival is recorded
by Acquisitions, payment is authorized and it continues on to Cataloging
to be assigned a location within the Library. Cataloging gives the
publication a classification number, produces author, title and
subject cards for the Library's Public Catalog and sends it to Processing. In Processing the publication is labeled with the assigned
classification number, receives security treatment and is sent to
the appropriate location within the Library. Continuations (periodicals,
serials volumes and supplements) are received by Serials, which
records their receipt, authorizes payment and sends them to their
appropriate locations.

(

As in other sections of the Library, the 1982-83 fiscal year brought

r

_,,,.;;

about a tremendous concern for improvements in quality and efficiency.
Technical Services was greatly affected, as changes occurred in
physical space, personnel, the use of technology, outreach to faculty,
and policies and procedures.
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Formerly located in three cramped, unconnected offices on the eighth
floor, Technical Services was moved to the ninth floor in July 1982.
The move more than doubled the physical size of the department,
provided desperately needed shelving, and enabled work to flow smoothly
between sections. With reference and circulation desks nine floors
away, Technical Services a~sumed a rather unconventional role and
became a convenient source of information to students and faculty
using adjacent reading rooms and stack areas.

While the move aided the staff in many ways, it also had its disadvantages. The northern end of the department consists of seven-foot-tall bookshelves instead of a permanent wall, and approximately
one third of the work space is exposed to the view of the ninth-floor
mezzanine. The staff, therefore, had to become very conscious of
the noise it produced. All noise-making equipment (typewriters,
printers and drills) were moved to the enclosed offices at the south
end of the department. The department is also removed from the card
catalog by eight floors, which makes it necessary for staff members
to travel through the entire library in order to get to the catalog.
While the staff has adapted to the inconveniences, the arrangement
does not always contribute to proper work flow.

The 1982-83 fiscal year has been especially revolutionary for personnel

(
'

, f

in Technical Services. The year began with four full-time employees
(two of whom were professionals) and three part-time employees.
The year's end shows quite a different staff with nine full-time
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employees (five of whom are professionals) and one part-time employee.
For the most part staff changes reflected growth rather than turnover.
An exception occurred in Serials, with four different Serials Assistants
during the year.

The use of available technology is still fairly new to the Technical
Services Department. In February 1982, the Library received its
first OCLC (Online Computer Library Center) terminal and began utilizing
its Cataloging Subsystem. A second terminal was received in February
1983, and a third terminal is currently on order .

Online cataloging enables libraries to refer to bibliographic records
created by the Library of Congress and other member libraries, make
any changes necessary to agree with local cataloging and classification
procedures, and receive preprinted author, title and subject cards
for their catalogs within a week to ten days. Speed and accuracy
in cataloging are greatly enhanced by such a system, and online
cataloging is far superior to manual methods.

The Library has been exploring the possibility of utilizing an online
system in Acquisitions. The Acquisitions Subsystem of OCLC was examined
by the staff in January 1983 as a possible improvement over the
present manual system. While the OCLC system is impressive,
cost-effectiveness questions still remain.

(

j

In May 1983 the Library began utilizing OCLC to print spine labels
for books, thereby making the labeling much more efficient.
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As a special service to our faculty members, the department has

incorporated several new means of facilitating communication between
the faculty and the library. These include
that their order requests have been filled,

(1) notifying the faculty
(2) notifying the faculty

that all new monographic titles related to their special interests
have been received and added to the collection,

(3) sending all

new monographic titles to the faculty lounge for inspection, and
(4) sending a newly expanded computer-generated acquisitions list
for the faculty's perusal.

With the beginning of the 1982-83 fiscal year the Technical Services
staff began to scrutinize policies and processes in each of the
department's sections. The purpose was to ascertain whether a procedure
was being followed because it was the best way or because "we've
always done it like that."

As a result, a number of changes occurred within the department.
Record-keeping practices were revised in Acquisitions and in Serials.
Correspondence files were improved. Files of order authorization
were developed. Bookkeeping was decentralized with the elimination
of the ledger, which recorded receipt of books and payment of all
publications. After routine verification, invoices were systematically
sent on a weekly basis to the Bursar's office. Copies of paid invoices
were also maintained for the first time, thus eliminating the need
to rely on the Bursar's records for routine_ payment verification.

(
_ .• ✓

These changes enabled the department to have better control over
its operations and, as a result, to run much more efficiently.
With all of the changes in staff and procedures, it became necessary
-
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to completely revise the existing procedures manual. Therefore,
in February the department issued a new loose-leaf edition of the
Technical Services Policies and Procedures Manual.

ACQUISITIONS

The 1982-83 fiscal year has been extremely challenging in Acquisitions, as the year has predominantly been a learning experience.
Since the Head of Technical Services had little prior acquisitions
experience, she spent time observing how other law libraries functioned,
picked up new ideas from many places, and tried them at NYLS.

A

stable, flexible staff helped tremendously in this regard.

Record-keeping was greatly altered. A "books received" file was
established to maintain receipt and payment records. Files for order
authorizations, paid invoices, standing orders, memberships, and
publishers' catalogs were also developed. Special systems for handling
prepayments, claims, returns, cancellations, and donations were
also established.

The use of book dealer and representatives from publishing companies
was greatly encouraged, as this enables discounts and special offers
to be obtained, orders to be batched for efficiency, and payment
of invoices to be handled more easily.

(

\

!
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In January several members of the Technical Services staff participated
in an OCLC Acquisitions Subsystem workshop presented by a representative
from OCLC. The workshop, which was held at the Library, served as
- 34 -
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an introduction to and detailed training session on the use of the
subsystem.

CATALOGING

There have been many changes in the Library this past year, and
quite a number of them have affected the Cataloging Department or,
indeed, have originated with it.

The move of Technical Services to the ninth floor affected Cataloging
in several ways. The amount of work space available for cataloging
functions was almost triple what it had been on the eighth floor.
Electrical and mechanical rewiring was necessary to accommodate
the OCLC terminal. As a result, online access was curtailed for
a period of time. Since the terminal's printer created serious noise
problems, the terminal and printer had to be located in an enclosed
office in Technical Services instead of in the open work area.

A second OCLC terminal was added in February 1983 for the use of
Cataloging and Interlibrary loan. A third terminal for public use
is now on order.

There have been marked improvements in the Cataloging Department.
One of these improvements involved books which were cataloged before
the law classification schedule was develop~d. These were subsequently
re-classed according to current Library of Congress practices.

(_

Periodicals which had only temporary shelflist cards or main entry
cards were either recataloged or received first-time cataloging.
- 35 -

r

\

Another major improvement involves the Communications Library. Our
OCLC profile for this library (ZNLD) was changed so that the library
could receive a full set of name/title and subject cards. At the
same time we have provided that library with a larger card file
which, hopefully, will be replaced by an even larger cabinet in
the near future.

Cataloging was also involved in several cosmetic changes. With the
purchase of a new card catalog cabinet for the name/title catalog,
the space available was effectively doubled. Consequently, the name/title catalog and subject catalog were expanded and re-labeled so
as to be more helpful to users than they had been in the past. At
the same time, the shelflist on the ninth floor was expanded and
labeled for the first time.

The Cataloging Department arranged a one day Interlibrary Loan Subsystem
workshop for Technical and Public Services staff. This was presented
by a representative of OCLC. In preparation for the workshop, the
Cataloging staff held instructional sessions in online search strategy
and editing.

The department's ongoing and complete projects include:

1. Cataloging and classification of our backlog.

'

i'

I

/

(This includes

books with temporary catalog cards or classification numbers.)
2. Cataloging and classification of previously unclassed federal

i.,

and state materials, such as reports, digests, and statutes.
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3. Writing a procedures manual for the Cataloging Department.
4. Redesign and writing of "Use of the Card Catalog" information
sheets.
5. Participation in the shelf maintenance and shelf-reading
project.
6. Receipt of accession lists produced by OCLC (beginning in
November 1982) and redesign of the package for distribution
to the faculty and staff.
7. Setting up retrospective and reclassification projects with
SUNY/OCLC to catalog or classify the microform collection,
the Communications Library, and the large collection of
uncataloged foreign materials in the basement.
8. The study of various classification schemes for law materials
with an eye on reclassifying our entire foreign law collection.

PROCESSING

In the Processing Department all library materials are given their
final preparation for the stacks. Monographs and serials are.labeled,
given indications of special locations (Faculty Library, Reserve,
Reference, or Communications Library), given identification stamps,
security-stripped, and routed to their intended locations.

Since August 1982 a special service to all faculty members has been
I

'
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initiated. All new monographic titles are se~ected from the week's
processing and routed to the Faculty Lounge, where they may be viewed
by the faculty. This gives faculty members a first-hand look at

(

\

the types of materials which are being added to the Library's collection
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and enables easy access to new titles.

SERIALS

Despite a complete turnover in its staff, the Serials Department
has made significant progress during the past year.

Jeffrey Levine assumed the position of Serials Librarian, replacing
Carolyn Grimes, who was promoted to Head of Technical Services.
Harold Dramer, for many years the Circulation Librarian, was appointed
to the newly created position of Assistant Serials Librarian, with
responsibilities for binding and invoicing. The important position
of Serials Assistant was recently filled for the fourth time within
\

the fiscal year.

The services of th~ F.W. Faxon Company were employed to lend order
and continuity to the library's periodical ordering. Some 350 titles
comprised the original Faxon order, many of these for two or three
years to serve as a hedge against inflationary price increases.
Placing orders with Faxon also served to drastically cut down the
time spent by Serials Department staff members in processing orders
and payments. Moreover, the Library has chosen to avail itself of
Faxon's claim service for missing issues, which is provided at no
extra charge.

(
Kardex procedures have been updated and upgraded. Old Kardex cards

(

have been replaced by new cards which properly reflect the frequency
of the publication. For ?uplicate subscription titles held in different
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parts of the library, separate cards have been created. Separate
cards have also been created for publications where bound volumes
supersede pamphlets or advance sheets (most notably publications
of the West Publishing Company). As a regular practice, when new
cards were created, the shelves were checked against the existing
Kardex card to be sure that the Kardex accurately reflected the
Library's holdings. Moreover, payment cards were created for all
currently received titles, thus ensuring complete information.wit
regard to the publisher, source, and payment for all subscriptions.

Bookkeeping procedures for the Serials Department were completely
revamped, in conjunction with the overall revision in this area
by the Acquisitions Department. The cumbersome and antiquated ledger
\

system was abandoned. In its place, the Kardex became the centralized
location for all serials payment records. In addition, an invoice
file was created so that copies of all invoices forwarded for payment
are now available in Technical Services. Previously, these copies
were only available in the Bursar's office. The Serials Department's
form letters were also completely revised and updated to reflect
new problems and personnel.

Bindery shipments have been increased in frequency from two per
year to approximately five per year. This increased bindery activity
will help to ensure the completeness of the periodical collection,
as well as to prevent overcrowding of the R~serve Desk periodical
\

_,,,·

stacks.

The Serials Librarian began to spend one day per week at the Reserve
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Desk.

As a result, he was able to gain a better understanding of

the nature of patron's questions, as well as learn about reference
tools such as Shepard's and the legal data bases. In addition, an
inspection of the Reserve Desk periodicals area was begun and is
still in progress. Many periodical subscriptions which had lapsed
were discovered, as well as many items which were misshelved.

I
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PUBLIC SERVICES

Introduction

The 1982-1983 fiscal year brought vast changes to that sector of
the Law Library directly involved on a daily basis with its patrons
--students, faculty, and members of the legal community. Indeed,
it was only in the past year that the term "Public Services" was
used to describe the department concerned. Formerly a rather loose
configuration of reference and circulation services located in
disparate places in the Library, the Public Services Department
became centralized in one location, not only facilitating the provision
of more efficient and speedy service, but allowing for more effective
communication and coordination among department staff members.

At the same time, the position of Head of Public Services was created
to administer this newly defined department. The Head of Public
Services was given a much enlarged staff with areas of specialization
not previously introduced in the Library. Services to the student
body and faculty were greatly expanded and made more responsive
than before. Programs were initiated to provide intellectual
stimulation to users rather than simply reacting to requests for
service. The Library's aggressive approach to service was not only
limited to the New York Law School community. Our willingness to
serve was communicated to the metropolitan area law schools, and,

(

for the first time, to the legal community at large - law firms,
I

\

__

state and federal agencies and public interest groups. The reaction
to this notification of availability has been most gratifying,
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with offers of reciprocal co-operation proliferating. Our efforts
at "networking" with other libraries have therefore enhanced our
library's resources rather than taxing them.

Though some problems still remain, the fledgling Public Services
Department can look at this past year with a great deal of satisfaction. The Department's services were expanded so as to fulfill
its central role for students and faculty and its staff members
were provided with unprecedented opportunities to grow professionally
and thereby improve their capabilities and effectiveness in serving
patrons.

Personnel

As mentioned in the introduction, the position of Head of Public
Services was created in June of 1982. In addition, a Lawyer-Librarian,
whose primary responsibilites are the provision of reference services
and the coordination of computerized legal research, was added.
One of the two Circulation Librarians was transferred to the Technical
Services Department, but this loss was more than offset by the
addition of a government documents assistant and a full-time circulation assistant with a law degree and the transfer of an interlibrary
loan, media and special collections librarian, with extensive circulation experience, from the Technical Sevices Department. Although
we lost two clerical circulation assistants, we replaced them with
two full-time assistants with extensive law library experience
and a third whose responsibilities primarily involve bibliographic
control.
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Supplementing our full-time clerical staff were fifteen work-study
assistants. We acknowledge problems with the work-study program,
some of them inherent in its logistics and practical functioning.
For one thing, since New York Law School is a "commuter" school,
many of the students qualifying for work-study live beyond the
environs of Manhattan. This precludes them from working up until
the Library's normal closing time of 11:00 p.m. In addition, a
preponderance of work-study assistants are first year students,
whose understandable trepidations at exam time dampen their willingness
to work beyond their allotments. The average allotment is only
about six hours per week, which is equivalent to an evening "stint"
in the library. Thus most students who live within commuting range
are through with their obligations in one evening. Finally, until
very recently there was no incentive for second and third-year
students to continue working in the Library beyond their first
year.

Happily, these problems are being addressed. The Library can now
arrange for willing students to work beyond their limited allotments and, due to a restructuring of the Library's work-study policies,
those experienced work-study students returning after one year
are being proportionately compensated. Indeed, the overall school
work-study program is following the Library's lead, and is implementing
similar gradations in its pay structure.,One strong recommendation
'

;

we would make would be for the average hourly allotment per student
(

__,

to be increased, even doubled. Increased exposure to the Library
can only make these students better employees, while limitation
-
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to one appearance per week militates against this.

As alluded to before, although we do not experience full-scale
work-study desertion at exam time, we do lose enough students to
tax our scheduling capabilities. It is suggested that future library
work-study employees be made aware at the outset that their
responsibilities go a little farther than others in the program;
perhaps a screening process in the very beginning is the answer.
These alternatives are now being considered.

One final change concerning personnel was the expansion of the
professional coverage in the Public Services Department during
the past year such that the Library is now staffed with a professional
I

t

virtually all the hours it is open. Students and faculty may draw
on professional expertise during week-ends and late into the night.
The benefits of such continual professional coverage cannot be
overemphasized.

Circulation and Reserve - General

The limitation of space in the Circulation and Reserve areas continues
to be acute, reflecting the situation in the law school as a whole.
The optimal utilization of space must, as a result, become a high
priority. To this end, we have begun various programs in the Circulation area to maintain the functioning of our operations and help
to alleviate some problems.

Multi-volume sets of books were moved

from the Reserve area. Their placement there in the past had been
./

necessitated by the lack of a security system. With the advent
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of the 3M Tattle-Tape system, the sets were able to be removed
without any adverse effects. An added benefit is that the reserve
collection is now more reflective of the book lists, making the
collection the more viable. We have retained the basic current
hornbooks and Nutshells, but this is only because of their continued
heavy use.

Recently, the reserve collection, which was formerly arranged by
main entry, was put into call number order. Because this is tantamount
to a subject arrangement, the new scheme has proved to be more
efficient and functional. Special reserves are also being weeded
out. Faculty who maintain Special Reserve collections at the Reserve
Desk will very shortly be asked whether they need to continue these

(

collections. What is to be removed will be returned to the individual
faculty member or placed into storage. The exam file, one of the
thorns in everyone 1 s side, will become much more manageable. We
are in the process of weeding exams and changing the method of
maintaining them. The most important element of this process is
that the exams will all eventually be reduced from their present
unwieldy legal size to letter size and put into looseleaf binders
by professor 1 s name, rather than by the multitude of subjects which
we presently file by. Eventual removal of tests by former faculty
will also occur.

Fines

(
1.

Beginning with the Fall 1982 semester, the imposition of fines
_,I

was suspended. The process of collecting them was thought to be
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burdensome and counter-productive. Instead of imposing fines, delinquent students were reminded in person or by telephone that they
had overdue library books; this did not, unfortunately, have the
desired results. We have currently re-imposed the fine system with
moderate success. Phone calls to recalcitrant students have been
intensified in an effort to increase our follow-through. We have
yet to formulate a strategy for particularly incorrigible cases,
although we have begun denying reserve borrowing to students who
acknowledge that they have books but do not make any effort to
make amends. Possible methods of dealing with the problem include
witholding of grades, diplomas, etc.

Automation

A study was made by the Head of Public Services early in the year
to ascertain if our circulation system should be automated. Various
systems were examined and different interviews with directors of
automated services at major libraries were conducted. It was concluded
that, at this time, given the circulation statistics, it is not
necessary for our system to be automated. However, this does not
preclude the possibility of automation in the future.

Other Imerovements Relating to Circulation and Reserve Areas

The Circulation Desk was recently refinished and wood paneling
erected on the ends of the book shelves there. This was complemented
by the installation of new carpets about midway through the semester.
The annoyance of slamming doors was corrected with door jambs.
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To better organize and facilitate shelving, specific book trucks
\

were designated for certain floors by the circulation assistant
for bibliographic control.

A new key box housing all the Library's keys now hangs on the wall
behind the Reserve Desk. This ensures that all library employees
will have access to the myriad of nooks and crannies that have
records or equipment items.

We have also recently received new book card trays and ash cans
which, in the former's case, brighten up the Reserve area and,
in the latter's, serves to make the voluminous daily waste more
manageable.

A suggestion box was placed on the Reserve Desk. Students make
use of it very frequently and it has provided us with valuable
feedback and input.

Reference

One of the Public Services Department's greatest assets is reference
staff. Admittedly, the professionals who perform reference functions
do wear other hats, but this does not detract in any way from their
providing reference assistance when called upon. Two of the
professional staff members' combined law library service exceeds
,

thirty years. The Lawyer-Librarian brings a variety of skills to
the department, including expertise in legal and non-legal data

\
-
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bases. Other librarians in the department are becoming more and
more conversant with the computerized legal research terminals
and are already relieving the Lawyer-Librarian of some of his duties
in instructing patrons in their use. Several other new staff members
have joined the Public Services Department whose credentials include
a law degree, several years' experience at a major law library
and expertise in the field of g o vernment documents.

Buttressing this formidable staff are several librarians who, in
a pinch, can perform reference work. It is to be hoped that the
calibre of the reference staff continues at the level it has reached
in the past year.

(

Data Bases

Considerable progress was made in 1982-83 toward establishing
computer-assisted legal research as an important element of the
research process in our library. A "UBIQ" desk-top LEXIS terminal
was installed in the Faculty Library for the use of faculty members.
We initiated a subscription to an on-line Shepard's system available
through LEXIS. Training in the use of LEXIS was given by the LawyerLibrarian throughout the year to students not trained in the first-year
Legal Research and Writing program, to faculty members and to staff
members .

A WESTLAW terminal was installed in November. Training in WESTLAW
was given by the Lawyer-Librarian to students, faculty and staff

.•

in individual and group sessions. Public Services librarians frequently
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executed LEXIS and WESTLAW searches as a service to faculty members.

\.

Two additional online data bases were subscribed to during the
year. ELSS, a legislative data base provided by Commerce Clearing
House, was accessed through our WESTLAW terminal. DIALOG, a "vendor"
offering several hundred individual data bases in legal and non-legal
subject areas, was accessed through the LEXIS terminal. As the
year ended, we were beginning to explore the great potential of
DIALOG, which is the world's largest online information retrieval
service, as a tool to assist our patrons with a variety of research
needs. It should also be mentioned that use was made of the OCLC
system as a reference tool to assist with bibliographic and other
questions.
(

·,
Interlibrarx Loans

In October we commenced using the OCLC Interlibrary Loan Subsystem.
This greatly expanded our capabilities for borrowing books of all
kinds. Previously, interlibrary borrowing was local and depended
on inquiries to specific libraries thought to be likely to have
desired materials. Using OCLC, the process of determining holdings
and transmitting requests was immensely expedited and the holdings
of a nationwide network of libraries were made available for borrowing.
Faculty and students were able to obtain obscure materials in a
manner never before possible.

/

j

Local borrowing was expedited in a number of other ways as well.
,)

Courier service by library staff members was utilized to obtain
- 50 -

(-....... 1

\

or copy materials rapidly from metropolitan area libraries. The

j

continued cooperation of the Pace University Library, New York
County Lawyers Association Library, Brooklyn Law School Library,
and Fordham Law School Library was valuable in assuring prompt
service to our patrons requiring materials not in our library.

The capabilities developed for obtaining materials from other libraries
can best be illustrated with a concrete example. One of our professors
requested a list of Soviet books on economic subjects. Using a
combination of computerized and mail requests and personal contacts,
we were able to borrow one of the books from Rutgers University,
one from the University of Connecticut, one from the University
of Illinois and one from the University of Tennessee. We borrowed

c··_

the remaining four books from the Library of Congress~ in each
case the Library of Congress copy was the only copy in the United
States.

Networkin.9:

No report of the activities of the library's Public Services Department
would be complete or adequately reflect what we have been doing
the past year without including the implementation of "networking."
Simply put, networking starts with a basic concept that today no
law library can claim independence from other libraries nor avoid
the need to call upon them in sharing resources. Budget restrictions
and sheer volume of material make networking not only an option,
,·f

_,,

but a necessity. Because our library has not only taken the lead
in cooperating when asked for help by other libraries, but has
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actually publicized the availability of its resources, we have

\

been in the forefront of networking. Even libraries whose own cooperation has been limited have taken notice of how well the system
works.

Cooperation of local law firms was previously unheard of. Now,
some of the librarians in the Public Service Department feel as
much at home phoning Cravath, Swaine and Moore as calling our own
Technical Services Department. On a number of occasions firm libraries
have lent looseleaf materials to us or photocopied briefs for us.
These materials are often unobtainable from conventional academic
interlibrary borrowing. We were able, for example, to arrange access
for our school's Jessup team to the set of the Iranian Assets Litiga-

(

tion Reporte~ owned by a firm library; this reporter would have
been inaccessible to us had we not been able to draw upon the resources
of a cooperating firm.

In summary, networking has played to rave reviews. Some law school
libraries have even given our students access simply because they
live near them. Cooperation among the participants has far outweighed
any disadvantages to resource-sharing. Indeed, it would be difficult
to name one substantial disadvantage that has accrued.

Government Documents

Though the Library was designated a government depository only
(
\

_1'

in 1979, student and faculty interest in government documents has
been second only to interest in LEXIS and WESTLAW terminals. As
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in other areas, space constraints have made it necessary to free
l'

\

shelf space where microform duplication exists. With the impetus
being provided by a technical services assistant turned government
documents coordinator, all treaties, Congressional and regulatory
materials duplicated on fiche have been weeded, as well as Circuit
Court slip opinions duplicated by the Federal Reporter. Directional
signs were posted throughout the depository area, as well as signs
explaining document retrieval, micro-media use, the use of indexes
and the system of Superintendant of Documents' class numbers.

Equipment to facilitate use of government and other material appearing
in microform include a new 3M reader-printer and a new 3M fiche-tofiche duplicator. The supplies for the aforementioned equipment
are now housed in one place.
\_

On the local level, the New York State documents are in the process
of being weeded and classified as depository items. We have been
enabled to do this by the availability of New York Legislative
Documents on fiche.

The documents assistant on the second floor of 55 Worth Street
has not only provided expert assistance for documents users, but
has also been able to efficiently route reference questions to
other locations in the Library. This has helped immeasurably in
the flow of daily questions emanating from the second floor of
55 Worth Street.
,

\
Other developments in the documents area include the cataloging
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of documents on OCLC, both current and retrospectively, with the
~\
j

J

.

cards being placed in the Public Catalog. We are also eliminating
the backlog of microfiche (shelf-list cards are being made for
the documents) and many Congressional serials are being entered
in the documents shelf-list. Subscription to the Documents Expediting
Project (Doc Ex) has begun. This subscription service has been
used to request documents desired by faculty and staff or to replace
missing issues of periodicals.

Other Items of Interest in Public Services

Some developments in Public Services which do not necessarily fit
into any of the

categories above follow:

A Faculty Library Orientation Manual was prepared.

A "Library Utilization Survey" was conducted to better ascertain
which areas of the Library are used and at what times. This will
help us in the future in determining the hours the Library should
be open at various points in the semester.

A Public Service Manual was completed to explain Circulation, Reserve
and other operational procedures. It serves as an orientation booklet
for new employees and as a refresher for those staff members who
need to consult it as a reminder concerning the Library's operations.

The entire professional Public Services staff has participated
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in meetings on topics ranging from microforms to computers. This
involvement exceeds any level heretofore experienced. The Head
of Public Services was elected Secretary of the Law Library Association
of Greater New York.

The Lawyer - Librarian co - taught the "Advanced Legal Research"
course with the Associate Librarian. His involvement with instruction
in LEXIS and WESTLAW has already been mentioned.

The Head of Public Services assisted Professor Arthur Leonard in
giving a basic research lecture to Labor Law students.

A shelf-reading program was begun and, when staff were scrupulous
about their assignments, the results were gratifying. The program
could, however, be much more successful than it is presently. More
intensive efforts will be made in the future to insure staff tenacity
in this very important project.

Monthly meetings were held among Public Services staff to share
new ideas and communicate relevant news.

The hours which the Library was open were expanded to unprecedented levels. Although the attendance during these extended hours
was somewhat disappointing, Public Services staff response in signing
,

l

_;

:

up for the extended times was very gratlfying.
•

The Library has procured a storage area at Leonard Street which
has enabled us to clear much material not presently in use away.
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Though this area is almost stretched to its limits at this point,
,

.

it has served us well this past year.

'

\

!
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CALENDAR OF ACTIVITIES - JULY 1982 - JUNE 1983
(

The 1982-83 year was a busy one for the library staff, not only
in terms of intellectual activities and physical change but also
because of our efforts towards networking and library cooperation.
This calendar will trace some of our activities of last year.

July 1982

This month was notable for the many physical changes made in the
Library. The Technical Services Department was moved to the ninth
floor where a great deal more space was available for staff and
equipment. The Reserve Desk that had previously been on the ninth
floor was moved to the first floor, thus increasing access to frequently

(

used materials. The LEXIS machine on the eighth floor was moved
to a newly remodeled computer room on the first floor close to the
Reserve/Circulation area. Reference librarians were moved to the
first floor where they could be more accessible to patrons. The
eighth floor area previously occupied by Technical Services was
remodeled into a library administrative office area. This created
enough space for a badly needed library staff room. In the staff
room we were able to place shelves for all library staff members
where messages, notices and other mail could be delivered. During
this time the offices on all floors were painted and new rugs were
I

I

j•
,.

laid to replace damaged and worn carpets. ,

The security system which had previously been on the ninth floor

(
/

was moved to the front of the building entrance on 57 Worth Street
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so that all floors of the Library are now protected by the security
device. Although there has always been a door at the 53 Worth library
entrance, it had been locked for security purposes. This library
entrance was now opened and a security device placed there, so that
the library facilities could be entered through either 57 Worth
or 53 Worth.

These changes were made in order to relieve the badly congested
area outside the two elevators in the main building. Previously,
anyone wishing to come into the Library had had to pass through
large crowds of people who congregated outside the elevator waiting
to get to the classrooms in the building. We also tried to reduce
elevator traffic to the top floors of the building by moving the

I.
f

Circulation and Reserve Desk down to a more easily accessible area.

During this month the Library was closed for two days on July 27th
and 28th in order that the state bar exam could be administered
there. After the end of Summer School, the Library reduced its hours
during the weeknights and was closed on the weekends until school
started in August.

August 1982

This month saw continued physical changes in the Library, including
;

moving the international legal materials to the basement area,
constructing additional shelves on the ninth and tenth floors and
shifting library materials into these new shelves.
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During the orientation for the new students library staff gave tours
of the Library. Talks about the Library were given to both day and
night students during the main orientation speech. In addition,
staff members gave library tours for new faculty and for the Legal
Writing and Research instructors who were unfamiliar with our services
and collection.

At this time new plants were placed throughout the library area
in order to enhance the physical attractiveness of the library space.
Comfortable chairs and couches were also placed in the student study
areas of the library.

(

The Library also arranged to rent pagers for library staff members
.

--._/

so that people could be reached quickly and efficiently throughout
the building. Since the Library occupies seven floors spread throughout
two buildings, communicating with individuals has always been extremely
difficult. After we started using these pagers, other departments
throughout the school recognized their value and several other
individuals are now also connected to the pager system.

Other activities during August:

August 3 - Carolyn Grimes and Joyce Saltalamachia met with the law
librarian at the Court of International T~ade Library and toured

1

,,

the facilities. It was agreed that New York Law School could have

I

'

access to the collection and facilities of this library.
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August 6 - Professor Mersky and Joyce Saltalamachia were invited
\

"---✓·;

to the law firm of Cravath, Swaine and Moore to tour their library
facilities. This library is notable for its innovative and extensive
use of computer data bases.
August 10 - Prof. Mersky attended the ABA Convention in San Francisco.

August 23 - Professor Mersky attended the International Association
of Law Libraries convention in Montreal. At both of these meetings
he was able to acquire for the library reports, news releases and
other types of material distributed by the various organizations.

Se.e_tember 1982

On September 14 the library staff hosted a luncheon for the law
librarians of all of the other mid-sized law schools in the New
York metropolitan area. This successful luncheon featured a talk
by Professor Christine Anderson of CUNY Law Library on their new
law school plans. The luncheon resulted in a general agreement by
all to extend assistance and cooperation to the other schools present.

During the month of September, we were visited by Professor Bardie
Wolff, Director of Pace Law Library and Mr. Robert Nissenbaum, Head
of Collection Development at Tarlton Law Library in Texas. Mr. Nissenbaum stayed several days at New York Law School Library and spent
(
\

;
___;

considerable time in the Public Services Department. He later wrote
a lengthy consultant's report, portions of which are included in
this appendix.
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Other activities in this month included the annual meeting of the

\

(~)

Law Library Association of Greater New York at Grossinger's, which
was attended by Professor Mersky and Joe Molinari. At the invitation
of Library Director Morris Cohen, Professor Mersky and Joyce
Saltalamachia visited and toured the Yale Law School Library and
met with that library's· staff.

October 1982

This month, two large receptions were held by the library staff
for law librarians in New York. These receptions were part of our
policy towards outreach and the promotion of cooperation among the
libraries of New York. On October 7 we hosted a reception for law
firm librarians in downtown firms. Approximately thirty people attended

I

l_

this wine and cheese function. On October 20 we held a reception
for librarians from court, agency and bar association libraries.
Nearly twenty people attended, many from nearby libraries.

On October 22 the law school held a symposium on nuclear issues.
At this symposium the luncheon speaker was Father Robert Drinan.
Father Drinan graciously consented to autograph copies of his books
in our library collection.

On the weekend of October 29, Carolyn Grimes, Leslie Kanocz, and
/

\

Joyce Saltalamachia attended a joint meeting of the New England
,;

Law Libraries and the Southern New England Law Library Association
/

'

held at Yale Law School in New Haven. The topic of their meeting
was "State Administrative Regulations'' and it was attended by librarians
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from the entire East Coast.
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(

)

•
~
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On October 27 Professor Mersky and Joyce Saltalamachia toured the
Brooklyn Law School Library and met with the staff. On the evening
of October 27 Leslie Kanocz, Fred Shapiro, and Joyce Saltalamachia
attended a meeting on international legal research sponsored by
the International Association of Libraries and held at the United
Nations. The speakers distributed extensive bibliographic materials
which we added to the collection and shared with the student publications.

Visitors to the library this month included Professor Jim Hoover,
Director of Columbia Law School Library and Professor Roger Bernhardt
from Golden Gate University Law School.

1

l

Also this month, a sign indicating "New York Law School Library''
was painted over the front door of 55 Worth Street. This was the
first time that the Library had ever been identified as such by
any signs.

Finally, this month was notable for our installation of a WESTLAW
terminal in the computer room.

November 1982
I

J

This was a busy month for visitors to our library. On November 2
(

Beth Mobley, Head of Technical Services at the University of Bridgeport
Law Library, visited and talked with members of our Technical Services
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staff.

(
On November 3 two legal historians, Professor Harold Hyman from

Rice University and Professor Bill Nelson from New York University,
visited Professor Mersky and toured the library.

On November 4 Professor Fred Baum, University Librarian at Yeshiva
University, attended one of our regular staff luncheons and participated
in our discussion of cooperation among New York metropolitan libraries.
On November 9

Mickie Voges, Director of Information Services at

University of Texas Tarlton Law Library, visited and met with the
professional staff at a reception held in her honor. That evening
Professor Mersky, Ms. Voges, and Joyce Saltalamachia attended the

I
\

Cardozo Lecture at the Association of the Bar of the City of New
York and heard Professor Derek Bok of Harvard speak on the future
of the law. On November 29

Bob Nissenbaum of Tarlton Law Library

again visited our library and spoke with the Public Services staff
as a follow-up to his original consultant's visit.

On November 30 the staff hosted the monthly luncheon of the Law
Library Association of Greater New York in our staff/faculty dining
room. Over sixty librarians attended this luncheon, most of them
visiting New York Law School for the first time. After the luncheon,
tours of the Library were given.
(
\

-

_ .)

This month the Library held its first book sale of gifts, duplicates
J

\

and discarded material. The sale was held in the student lounge
of the 47 Worth Street Building and continued for three days. The
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money earned from the sale was used for book purchases for the Popular
Reading Room.

December 1982

Although this was a relatively quiet month due to exams, holidays
and vacations, several notable activities did occur. During the
semester break we installed a large number of locational signs throughout the library area as directories and guides. This is part of
a library project to help make the library materials more accessible
to the user in spite of our disjointed physical plant.

Also during this time, the school's new telephone system was being
installed. Along with getting new phones throughout the Library

;-

for staff, we installed a series of "hotline'' telephones in the
reading rooms. These phones are red and are designed for use by
students who need information or assistance in using the materials.
They are internal to the library and connect directly to the Circulation
Desk, the card catalog and the reference librarians.

This year the Library received its first donation from a law firm.
Cravath, Swaine and Moore donated $300 to the library in gratitude
for our cooperation during the past year .

Visitors to the library this month included Ms. Diana Vincent-Daviss
..,·

on December 1. Ms. Vincent - Daviss is the Associate Librarian at
(

New York University Law Library and was recently appointed Library
Director upon the retirement of the current Director, Julius Marke.
-
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Januarx_ 1983

Professor Mersky and Joyce Saltalamachia attended the American Association of Law Schools Convention in Cincinnati from January 7 - 10.
At this meeting Prof. Mersky presented a paper to the workshop of
Library Directors. Joyce Saltalamachia organized a meeting of Associate
Directors and it was agreed to make this a regular part of the AALS
meeting.

Several staff members attended a lecture on January 19 given by
Adjunct Professor Ernst Stiefel on research in international law.
This lecture was held at the Coudert Brothers law firm.

I

I

Joyce Saltalamachia and Fred Shapiro began teaching a seminar in
Advanced Legal Research at this time and were both awarded adjunct
faculty status.

On January 26 we held a wine and cheese reception for the law librarians
from uptown law firms. This was attended by nearly twenty people,
and we discussed our needs for mutual cooperation.

Visitors to the library included Professor Kathy Carrick of the
Law Library of the State University of New York at Buffalo, who
/

l

i

••.,/

spoke to staff members about her experiences as an ABA inspector,
and how to best prepare for our coming inspection.

{

\

-
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February 1983
/

,

)

Although this month was memorable mainly because of the great "blizzard

\... .:-,V,f

of 1983", the Library maintained its good record of service by
continuing to operate normally throughout this weekend, even though
most businesses and public transportation in New York were completely
closed.

This month Prof. Mersky led a delegation from the Law Library Advisory
Committee to Inter-American court of Human Rights to inspect their
library in San Jose, Costa Rfca. This committee is concerned with
the development of an adequate research collection to serve the
needs of this specialized court.
,,

March 1983

During the beginning of this month, Mr. Tom Reynolds, International
and Foreign Law Librarian at University of California Boalt School
of Law, came as a consultant for our international and foreign law
collection. During this week, he spoke with staff, met with students
and faculty and toured the libraries of Brooklyn and Queens. This
visit was part of our ongoing project of cooperation with the libraries
of Brooklyn Law School and CUNY Law School. During this week we
hosted a luncheon for the international law librarians in New York
in order for them to meet and visit with Mr. Reynolds and our staff.
\

.J
(

This luncheon was attended by librarians from the United Nations,
NYU, Columbia, and the Court of International Trade. That evening,
we hosted a dinner for the librarians from Brooklyn and Queens in
order to discuss more fully our consortium plans.
-
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Other visitors this month included Professor George Grossman from
Northwestern School of Law Library, a noted authority on library
buildings and space planning. Professor Grossman toured the library
facilities and met with staff members.

This month we held a second book sale for gift, used and discarded
books. Again, the money earned from the sale went toward book purchases
for our Popular Reading Room.

New equipment purchases this month included a badly needed readerprinter which can accomodate microfilm and microfiche. We also purchased
a microfiche duplicator as part of our consortium agreement. Now,
instead of lending original fiche copies, we can make duplicates
of our fiche to give out to students, faculty and other libraries.
Brooklyn and CUNY Law Libraries have also purchased such
duplicators.

AE,ril 1983

Professor Randall Peterson, Director of the Law Library at John
Marshall Law School in Chicago, visited on April 4. Professor Peterson
attended a lunch we hosted which also included Professor Jim Hoover
(

of Columbia Law School Library, and Dean Monroe Price of Cardozo
Law School.

\

On Friday, April 8 the Library was visited

- 67 -

by Professor Jenni Parrish

r\

from the University of Pittsburgh Law Library, Professor Frank Liu

( ~)

from Duquesne Law Library and Mr. Joel Fishman from the Allegheny

(

..'

County Law Library in Pennsylvania.

On April 21 the Library was visited by five members of the law library
staff of the State University of New York at Buffalo. These law
librarians toured the Library and spent the day meeting library
staff in all of the departments. That evening we hosted a reception
for them which was attended by faculty and administrators from New
York Law School and librarians from CUNY, Brooklyn, Columbia, St.
John's and the law library of Cravath, Swaine and Moore.

Also during this month, Professor Mersky and Fred Shapiro attended

L
I

a seminar on "Selected Issues in International Law as Applied to
International Trade" in Washington D.C. Mr. Shapiro stayed on to
attend the Annual Meeting of the American Society of International
Law, held in Washington April 14 - 16.

May 1983

Visitors this month included Professor David Dunn from Oral Roberts
University Law Library on May 11 and Mr. Roger Newman, co-author
of Banned Books on May 31.

On May 26 Joyce Saltalamachia and Fred Shapiro were sworn in to
I-~

practice before the Court of International Trade. This ceremony
(

took place in Chief Judge Re's Chambers. Others who were sworn in
at that time were Professor Charlotte Levy, Brooklyn Law School
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Library, Professor Greg Koster, CUNY Law School Library, and Professor

\
/

Bardie Wolfe, Pace Law School Library. Among those attending the
ceremony were Deans Bearn, Hillman, and Scanlon, Dean and Mrs. Graham
and Prof. Mersky.

On this month our Deluxe LEXIS Terminal was delivered and exchanged
for the old-fashioned terminal which we had been using for the past
two years. The Deluxe Terminal features an automatic dial-up procedure
and a faster, more legible printer.

Five staff members attended an exhibit of state-of-the-art word
processing equipment on May 24. This exhibit was sponsored by the
New York County Lawyers Association and wai held in the ballroom
of the Vista Hotel.
L -·

June 1983

June was a busy month for our own trips to other libraries and meetings:

On June 3 Fred Shapiro, Joe Molinari, Jeff Levine, Carolyn Grimes
and Joyce Saltalamachia visited the facilities of the law library
at Pace University, notable for its extensive use of LEXIS. Also
this month, Joanne Scala attended the Special Libraries Association
Meeting in New Orleans where

(

(

she toured the law libraries of Loyola

University and the Supreme Court of Louisiana.

On June 21 Joe Molinari, Fred Shapiro and Joyce Saltalarnachia attended
the American Association of Law Libraries Institute in Austin Texas.
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This topic for the Institute this year was International Law and
Business. Starting June 26, Joe Molinari, Fred Shapiro, Joyce
Saltalamachia, Jeff Levine, Carolyn Grimes, and Bill Cogdell attended
the American Association of Law Libraries Annual Meeting in Houston,
Texas. On June 30 Carolyn Grimes, Jeffrey Levine, and Joyce
Saltalamachia attended a meeting on Rare Books in Denver, Colorado
which was hosted by the Rothman Company and directed by Professor
Mersky. See appendix for a complete list of activities at these
meetings.

Visitors this month included Madeleine Wilken, formally librarian
at William Mitchell Law Library, who will be the new librarian at
University of Bridgeport Law Library.

During this month, a major equipment acquisition was our new telefacsimile machine. The acquisition of this machine is part of our consortium agreement with the law schools at Brooklyn and CUNY, who have
also acquired such machines. This machine allows for instantaneous
transmission of printed materials to other institutions having
compatible equipment.

In furtherance of our consortium plans, a meeting was held on June
1 at Brooklyn Law Library and was attended by the Deans and Law
Librarians of New York Law School, Brooklyn and CUNY. At a luncheon
j

hosted by Brooklyn Law School, we formalized our cooperative agreements

_,/

through the Law School administration and discussed our continuing
plans to develop a cooperative collection and staff for our
international and foreign law collection.
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On June 13 the professional staff met with the editorial personnel
of the various student publications. At this meeting we established
dates for summer research 'sessions which would be held by the library
staff for the new editors. We also discussed training for the new
staff members in the fall, and talked of recent library developments.
A bibliography of lesser-known research sources was prepared for
this meeting and distributed to the editors.

(

(
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NEW YORK LAW SCHOOL LIBRARY
LIBRARY INFORMATION SUMMARY

l.

Size of staff -- 12 professionals
11½ administrative and support staff

2.

Size of collection -- 150,951 hardcopy volumes
97,775 microform equivalents

248,726 total volumes
3.

Computer access -- LEXIS: 1 delux terminal
1 UBIQ (Faculty Library)
WESTLAW: 1 standard terminal and printer
OCLC: 2 terminals and high-speed printer
1 public terminal

4.

Equipment

5. Location

3
1
l
1
1
1
2

reader printers, film and fiche
film reader
fiche reader
fiche-to-fiche duplicator
telefacsimile
ultrafiche reader
memory typewriters

57 Worth

53 Worth

47 Worth

basement
1st floor
7th floor (partial)
8th floor
9th floor
10th floor

1st floor
2nd floor

Faculty
library,
4th floor

66 Leonard St.
3rd floor, rm 32

6. Publications -- Library Liaison, monthly
New Acquisitions, monthly
Current Contents of Periodicals, bi-monthly
NYLS Guide Series
NYLS Bibliography Series
7.

Depositories -- Federal, selective, since 1980
New York State, selective

_,.,

,,

I'

·'

TECHNICAL SERVICES STATISTICS
FY 19·82-83
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NYLS LIBRARY TECHNICAL SERVICES
HEAD OF TECHNICAL SERVICES
Carolyn E. Grimes

SERIALS

ACQUISITIONS

CATALOGING

PROCESSING

Serials Librarian
Jeffrey Levine

Acquisition issist~nts
Susan Kilroe*

Catalog Librarians
Paul Mastrangelo
Barnett Serchuk

Processing Assi
Frank Wojcik
Susan Kilroe*

~y..

Assistant Serials Librarian
Harold Dramer

;:::L~~-;~ ~:-~~ -

Acquisitions Clerk-Typist
Catalina Serrano *
~

Serials Assistant
Norma Gulyas

Catalog Assistant
~:·... .

~. •..

...": . ~-)-~

Catalog Clerk-Typist
Catalina Serrano*

* works in more than one department
~-, ..

:\.

0

()

•
__,.

TOTAL BOOK COLLECTION

Added during
FY 1 9 82-83

Monograph Volumes

Serial Volumes

Government Document Volumes

,

_,.,

I

Holdings at
end o·f FY

. 2384

*

2902

*

478

*

Total Stock Volumes

5764

150,951

Total Stock Titles

2557

34,348

O·:

SERIALS

Added during
FY 1982-83

at

Holdings
end of FY

2902

*·

Serial Subscription
(includin~: duplicates,
gifts, and exchanges)

94

2436

Seria~ Titles
...
(excluding duplicates)

. 18

2338

Periodical Subscriptions

.. 58

1214

Cancelled Subscriptions

, 72

Serial Volumes

*

/

* records were not previously maintained by NYLS Library ••· ·- --·· ----

th
'l ~

n...
'---"
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MONOGRAPH TITLES CATALOGED

•
Cataloged using
records supplied
by . Library of
Con_g_ress

•:
ii;

Cataloged ·usinq
records suppl.ied
by ()CLC members

Cataloged
in-house

Total

29

·; *July

51

*August

163

*September
I!

263

*October
,.;'. ' !

107

25

330

68 ;·

53

0

121

69

47

6

February

73

48

7

128

March ·

77

41

2

120 ·

115

81

2

198

November

.

:··

.•.
~-;

.'.·.

198

·. .;~· ~ ~ ..

'.~ : December

+':~.. ...
>;_,·_ ·f.

~....

~· January

.
:

_1 .-.

tif ,,.( . .

.,

,,
'

l

I.

.

... ... 122----

. ....

April
I

·'

1
1iMay

92

40 ·

16

148

68

62

53

183

817

531

114

1856

1
l

lJune

:To·..... ~s

.
-----..··
.

* statistics on type of cataloging were not maintained until Nov: 1982

u.1.J.1., ... ~
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Cataloged-using
records supplied
by _Library of
Con~ress

"--.H.·.1.·.t-U.1uu.t:.u

.l...1..l.J..JI:.,~

Cataloged'usinq
records supp.lied
by OCLC members

Cataioged
in-house

.- -: '!'July

Total

22

i

!\

* August

5

* September
..

6

I

1:

i.

. ,:• October
·.,

29

1·

52

9

0

16

2

11

0

13

0

15

2

17

1

16

0

17

5

25

0

30

lMay

1

43

0

44

l

0

29

0

29

29

186

3

280

··November
,.

38

13

·r::

,

_:. December

r

~ :

:-

.

January

~

:.

U

February

I

.7

l.

;I .
March
!

•

!
i

' 1t

! April

:I

1June

'TO .. .LS

·

* statistics on type of cataloging we·re not maintained until Nov. 198
··- --···· .

RECLASSIFICATION
~

Cataloged using
records supplied
by.Library of
Congress

•

Cataloged·usingrecords supplied
by OCLC members

. Cataioged
in-house

Total

*July

*August ,

*Sept~mber
,,"

*October

"'November

December

3

:'

21

0

24 .

January

12

19

0

31

February

24

84

2

110

March

42·

84

0

126

April

11

54

0

65

May

7

13

0

20

June

5

8

0

13

105

283

2

389

TO. __.:,s

* statistics on reclassification were maintained only from December 1982
~

-~ -

'......;.....,,·

AUDIO VISUAL MATERIALS

Holdings at end of FY ·

Added during FY 1982-83
Pieces
247

Microfilm Reels

/ . ,.Microfiche:

~){.. ·.··< .· .·

)_ •·

Volumes

10,080

:i:t'tJ~}M,..
.
\.i?L~-~
~
,
---~.~:+
Non-Dep;sitory · ·.

~~
ffl
'.~-~t: .. ,· :-:~·->
J'·\ Total
U
)~·\t-.;-=-. .

11,596

•

.. ··(

.

Fiche
.

I

Titles

5970

5970

*

2016

2053

21;866

4373 ·

6633"

2319

.0

437,158

87,432

*

4335

2053

~59,024

9-1, 805

*

··--=-

21;-676:

Volumes

0

--

MY:J, ···~ .. ...... ·• .....
,:, " ·- . . . ··-· __ ,,,., ... . . . ... . ··l'f11.l
(11 ~--.~•,•,.,
·••.:1,?:\. .
.· : . .'J.i:,,
.

1i.r'fT

Pieces

247

:;:I•

:f1{·/\:;.: Depository'

Titles

. :. ;

.

'

·'''

I

I

,
I

21··923
r

Total Microforms

.· .

-- ·-- -··-

..•

*

.

j

4582

464,994

2053

97,775

a20·4

. !

·--·- ···--·-·-- ··----· ---

h',•.~-~~--... ~

sta.tistics"'·, were not maintained by NYLS Library
, /

,

~

' ·. i~~~~"':1 ' .

a

•
U. S • GOVERNMEN'? DOCUMENTS

----

DEPOSITORY COLLECTION

Added during
FY 1982-83

Holdi.ngs at
end of FY

Monographs:
Volumes· (hard copy)

360

1944

Agency titles (hard copy)

366

1939

Congressional titles (microfiche)

1717

Pieces (m~crofiche)

2001

Serials:
Volumes (hard copy)

I

i

118

Titles (hard copy)

55

Titles (microfiche)

56

Pieces (hard copy)

2505

Pieces (microfiche)

8079

361

6568

Total Collection:
Volumes (hard copy)

478
2016

4373

439

2300

Titles (microfiche)

2053

6633

Pieces (microfiche)

10,080

21,866

Volumes (microfiche)
Titles (hard copy)

Pieces weeded (hard copy)

1529

Pieces weeded (microfiche)

2939

..._.,,,
918

Items selected from GPO
Items added

23

Items dropped

19

,,.- ····

(

(

~

LIBRARY PUBLIC SERVICES

Head of Public Services
Joseph r-t>linari
Lawyer-Librarian
Fred Shapiro

Thanas Dameraur (9/83)

Circulation assistants
Mary Rose Leacy
Kathy Keller

Reference librarians
Leslie Kan:>cz
Gretchen Feltes

Government documents : Public services assistants
assistant
Sydney Ally
Joanne Scala
William Cogdell

Student assistants
approximately 3 Fl'Es
'\

pendix
NEW YORK LAW SCHOOL LlBRARY

LIBRARY CIRCULATION STATISTICS

•.

July 1, 1982 - June 30 1 1983

INTERLIBRARY LOANS

Intra - Library Loans

Lending
- - NYLS
Ti, t l es-·
Titles

NYLS B"o"r"row•in• · · ·
Titles
Titles
Req uested Loaned

· on· Prerni'ses· Use
Other L1 p s1NYLS At
At NYLS
Other Libs·. 2

Room

Home

Faculty

433

50

279

14

8

3

3

6

3

August

1097

51

230

4

4

4

2

1

1

September

2018

140

197

8

7

6

3

5

October

2028

222

378

6

6

2

2

. 3

November

3062

287

169

17.

14

5

5

11

December

1526

98

130

848

1383

16
.. 55

5

Subtotal 10,164

16
65 _-

25

5
22-

- 1982 July 1

-

Req uested

Loaned

--

1

2 .
28

1983 -

January

1580

131

316

19

16

8

8

2

February

2179

122

241

2

2

9

9

1

March

2351 , 179

239

13

13 ·

April

2845

153

167

16

15

4

3

May

1551

80

169

15

15

11

11

594

42

230

22

19

4

4

Subtotal 11,100

707

1362

87

80

36

21,264

1555

2745

152

135

61

June

TOTAL

1.Additional Users:

-

1

6

8

6

10

'8

35

27

15

57

55

- ·-

Cardozo Students (weekend usage mainly) :20/wk.
Adelphi Paralegals Program: tS/wk.
Baruch Paralegals: 31 in current program

·:2. NYLS Student Usage Of: Metro Pass:

3:-6/month

Green Interlibrary Access Forms:

0

5-10/wk.

(

---,

\..

''--

\'

•

, --..

0

..,___·)
LIBRARY STATISTICS

July 1, 1982 - June 30,1983

t'

lj

Photo Duplication Req uests:
New York Law School Library at other Libraries:1 approximately 152

J
,1

l•,j

2

Other Libraries+ Law Firms at New York Law School: 100

1.Libraries Utilized: Brooklyn College, Cardozo Law School, Columbia Law School,Fordarn Law School
New York County Lawyers Library, New York Public Library - Mid-Manhattan, New York University Law Library, Pace University.
·
Breakdown-Approximated - Most Heavily Used: Request/month
N.Y. County
4 x 12 = 48
N.Y.U./BLS

4 x 12 = 48

Pace Univ.
Others

3 x 12 = 36
20
152

2-This figure is an approximate based on a Hold-Shelf Talley List/and Phone - Requests by frequent
Law Firm Patrons.

)

\

.____ _)

APPENDIX

•

NEW YORK LAW SCHOOL

()

\...__.J

Schedule of LibraEY. Hours
July 1, 1982 throug h June 30, 1983

Summer
·session-19.82

July 1 - July 31 Mond ay - Friday
Saturday
Sunday

11pm
6pm
- 8pm

9am -

10am -

12

Intersession:
August l - August 15
Monday - Friday
9am 8pm
Saturday & Sunday
Closed

,Fall
Semester-1982

Aug ust 16 - November 28
Monday - Thursday
Friday
Saturday & Sunday
November 25

&

Fall 1982:

Exam Period Hours

8:30am - 11pm
8 :·3oam - 10pm
10am - .8pm

26 Closed - Thanks g iving Recess

November 29 - December 21
Mond ay - Frid ay
Saturday & Sunday

8: 3Qam lOa."!1. -

11pm
11pm

Winter Recess: December 22, ~-1_982---=- _J_a!luary__1.._ 1983
December
December
December
December

22 - 23 (Wed.-Thurs.) 9arn 8pm
Closed
24, 25, 26 9ara 8pm
27 - 30 (Mon.-Fri.)
31 & January 1,
2; 8 & 9
tlosed
January 3 - 7, 1983 (Mon.-Fri.)9am 89m

0

.,

!

.

NEW YORK LAW SCHOOL

I

•

_______

✓-

(_)

Schedule of LibraEY_ Hours
July 1, 1982 through June 30, 1983

Spring
Semester-1983

January 10 - Ap ril 22
Monday~ Thursday
Friday
·
Saturday & Sunday
S p rin g . Recess:. March 28 Monday - Friday
Saturday
Sunday

8:30am
8:30am
10am -

11pm
10pm
.8pm

April 3
9am 10am -

10pm
8pm

10am -

6pm

S p rin g 1983: Exam Period Hours
Ap ril ·23 - May 17
Mond ay - Frid ay
Saturday, -April 23, 24;
May 14, 15
Sunday,_April 30;
May 1, 7, 8
Thursday, May 17
Intersession: May 18 - June 5
Monday - Friday
Saturday
Sunday
Memorial Day Weekend,
May 29 & 30
Summer
Session-1983

*

June 6 - June 30, 1983
Monday - Thursday
Friday
Saturday & ·sunday

7am -

12midnight

9am -

10pm

9am - 12midnight
7am - 11pm

9am 9pm
10am 6pm
.closed
Closed

9am 9am 10am -

11pm
10pm
6pm

This schedule remains in effect until
July 28, 1983 which is the end of the
1983 Summer Session.

0
.. -

